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BANK DETAILS / CHANGE OF BANK DETAILS
As an employee you can update your bank details via MyHR.
Please contact System Support on 01642 524567 (ext 4567) if you do not have access to your online account.
	PART A – CURRENT DETAILS (to be completed by Employee)

	
	
	
	

	
	
	
	

	Organisation / School / Service: 
	     
	

	
	
	

	Surname:
	     
	Forename(s): 
	     
	

	
	
	
	
	

	Employee ID: 

(N/A for New Employees)
	 
	 
	 
	 
	 
	 
	 
	
	

	
	
	
	
	
	
	
	

	
	
	
	


	PART B – BANK DETAILS (Your salary will be paid direct to your bank or building society account)

	

	Name of Bank or Building Society
	     
	Sort Code:
	 
	 
	-
	 
	 
	-
	 
	 
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Bank Address:
	Account Number:
	 
	 
	 
	 
	 
	 
	 
	 
	
	

	
	
	
	

	     
	Building Society Acc No:
	     
	

	
	
	
	

	
	Name of Account Holder:
	     
	

	
	
	
	

	
	Date of Change:
	     
	

	


	PART C – AUTHORISATION (to be completed by Employee)

	
	
	
	
	

	Signed:
	     
	Date:
	     
	

	
	
	
	
	

	Print Name:
	     
	
	
	

	
	


Please return your completed form to payroll.department@xentrall.org.uk or your nominated Recruitment contact

	PART D – XENTRALL USE ONLY

	
	
	
	
	

	Fin Inst Det:      FORMCHECKBOX 

	Signed:
	     
	Date:
	     
	

	
	
	
	
	

	
	Checked:
	     
	Date:
	     
	

	
	



Employee Notified of Change       E-Mail (     Letter (     Date:______________








