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PERSONAL DETAILS
 


	XENTRALL USE ONLY

	Organisation / School / Service:
	     
	Location:
	     
	

	
	

	Employee ID:
	 
	 
	 
	 
	 
	 
	 
	
	
	
	

	
	


	PART A – PERSONAL DETAILS

	

	Title: (Mr/Mrs/Ms/Miss)
	     
	Marital Status:
	     
	

	Surname:
	     
	Previous Surname:
	     
	

	Forename(s):
	     
	Preferred Name:
	     
	

	Date of Birth:
	     
	Gender:
	     
	

	Home Address:
	     
	

	
	     
	

	Town:
	     
	Post Code:
	     
	

	Home Tel No:
	     
	Mobile No:
	     
	

	Personal E-mail Address: 
	     
	

	
	
	

	National Insurance Number:
	
	
	
	
	
	
	
	
	
	
	

	
	
	

	Teachers Number: 
	
	
	
	
	
	
	
	
	

	
	
	


	PART B – EMERGENCY CONTACT DETAILS

	

	Name: 
	     
	Relationship:
	     
	

	Home Address:
	     
	

	
	     
	

	Town:
	     
	Post Code:
	     
	

	Home Tel No:
	     
	Mobile No:
	     
	

	
	
	


	PART C – CERTIFICATION

	

	Signed:
	     
	Date:
	     
	

	
	
	
	
	

	Print Name:
	     
	
	
	

	


	PART D – XENTRALL USE ONLY

	

	

	Personal Details:
	 FORMCHECKBOX 

	Signed:
	     
	Date:
	     
	

	


As an employee, you can update some of the above details via MyHR.

Please contact System Support on 01642 524567 (ext 4567) if you do not have access to your online account.
Please return your completed form to Payroll.Department@Xentrall.org.uk or your nominated Recruitment contact


