Shared Services

MyHR App
Single Sign On

e Head to the App Store on your device
e Search for MyView

MyView (for Zellis HCM Cloud)

e Or Scan the QR Code

Apple App Store  Google Play
Users Store Users

e Download the MyView App
e Open the app and click Get Started
e Click “Got a registration code?”
e Enter registration code XENTRALL
e  Click Verify
e You will be taken to the MyHR landing page
o If you are an offsite worker or do not have a Council log in, please use the MyHR App
Log In guidance
o If you have a council email address, continue to follow this guidance
e C(lick Single Sign On
e When you see the Microsoft Sign In page, enter your work email address
o C(Click Next
e Enter your everyday Log in password (the one you use to access your work computer)
e You will be asked to verify your identity, this is based on the contact details we have on the
Payroll System (MyHR)
e Select your preferred contact method
e You will receive a text/call with an authorisation key
e Enter this when prompted in the App
e  When asked “stay signed in?” you can select Yes
e When prompted, you can allow your device security to log you in, in future (e.g.
fingerprint/passcode/facial recognition)
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myview

Access your
organisation.

Log in to MyView using a web
browser, go to the Account menu
and select Register for mobile app.
This will send you an email with a
registration code and further
instructions.

Welcome.

The MyView mobile app, for
employees and managers.

Get started

—

Got a registration code?

) B Microsoft
< sharon.crilly@stockton.gov.uk

Enter password Sign in
¢ Email address, phone number or Skype

password

No account? Create one!
Forgotten my password
Can't access your account?

Xentrall Shared Services ICT Service
Desk 01642527890

kayleigh kidd@stockton gov.uk

Verify your identity

kayleigh kiddi@stockton.gowuk

Stay signed in?
[ textaxxonnoonoooss
Do this to reduse the number of tines you ane

asked to sign in.

% Call 4300 HOODODCOBE

Xentrall Shared Sarvices ICT Service
Desk 01642527890

—

] Don't show this again

Mo

Mann Information

Ase your vesification methods curent? Check st
Rpfak, MEMAS 0T

Got a registration code? ~

Enter the registration code to access
your MyView account from this
device.

Enter registration code

XENTRALL

Shared Services
y

. Single sign on .
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Welcome to MyHR

MyHR gives you access to view your
payslips and P60s, to update your
personal details including bank account
and view your emplayment records,
including post details and sickness
history.

Have you checked your Personal

information is up to date? You can do
this from the My Details section once
signed in.

Do you want to allow

“MyView" to use Face I1D?

Login now



Once logged in, you will find the same access as you have on the website.

To Sign Out, View

Details and view
To access the

ity, click
Main Menu, click / security, clic
here

here \

Xentrall
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Welcome Samantha

My Pay .

MAR
28 Your next pay date is in 16 days

| View Summary

View All Pay Documents

Payslip Payslip
29 Feb 31 Jan

5 Unopened Docs A4



