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Saving Payslips as one document 

 

- Click on MyPay (from the menu on the left) 

 

- Click on view all pay documents 
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- Tick the box next to Pay Date 

 

 

 

 

- This will highlight and tick all payslips on the page 
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- Click the stand alone PDF button  

 

 

 

 

- A new window will open, with a PDF document containing all payslips.  

- Repeat these steps for each page of payslips. 
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- To save to your personal files click the Download button 

 

 

 

 

 

 

 

 


